Sevgili Ogrencilerimiz,

Sinavdan 6nce, sinav sirasinda ve sinavdan sonra asagidaki maddelerin her birini yaptiginizdan
emin olunuz. Bu maddeleri yapip yapmadiginizla ilgili sorumlulugun sizde oldugunu ve aksi bir
durumda sinavinizin iptal edilebilecegini bilmelisiniz.

Sinav giiniinden dénce:

1. Bilgisayarimin kamerasinin ve mikrofonunun ¢alisir durumda olup olmadigini kontrol ettim.

2. sakai.yasar.edu.tr adresine girerek kullanici adimin ve sifremin ¢alisip ¢alismadigini kontrol ettim.
Siteye girmekte herhangi bir problem yasiyorsam helpdesk@yasar.edu.tr adresine email atarak yardim
rica ettim.

3. Cevrimigi sinav onam formunu doldurdum.

Cevrimici Sinav Onam Formu

4. Sinava girecegim bilgisayarda yasanabilecek teknik aksakliklari en aza indirmek icin Google
Chrome’un son sirimini kullandigimdan emin oldum.

5. Microsoft Teams uygulamasindan ekran paylasimi yapip yapamadigimi kontrol ettim (Ekran
paylasiminin diizglin ¢alismasi Microsoft Teams uygulamasini bilgisayariniza indiriniz).

6. Bilgisayarimdaki (varsa) otomatik yazim kontroll yapan uygulamalari ve yazilimlari kapattim.

Sinav giinii:

1. Sinav ¢evrimici olacagi icin kablosuz internet baglantisinin iyi oldugu sessiz bir yer sectim.
2. Bilgisayarimi gli¢ kablosuna bagladim.

3. Sinavimdan en az 60 dk 6nce MS Teams’e giris yaptim.

4. Sinav icin adima acilan kanala gittim.

5. Kanalda toplantimi adimi, soyadimi ve sinav adini (6r. Selin Aksu FLAT) yazarak baslattim ve ilgili
ogretim gorevlisinin gelmesini bekledim.

6. Ogretim gorevlisi bulundugum kanaldaki toplantinin kaydini baslattiktan sonra bilgisayarimin
kamerasina Yasar Universitesi dgrenci kimligimi net okunabilecek sekilde gésterdim. (Yasar Universitesi
ogrenci kimligi bulunmayan 6grenciler resimli baska bir kimlik karti, pasaport, vb. kullanabilirler.)

7. Sinava girdigim ortami 180 derece kameraya gosterdim.

8. Ekran paylasimimi fotografta gorildugi sekilde adimlari takip ederek baslattim.
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9. sakai.yasar.edu.tr adresine girerek sinavim icin beklemeye basladim.

*Ogrencilerin sinav siiresince hicbir sekilde mola vermesine, ekran paylasimini durdurmasina,
mikrofonunu kapatmasina ve/veya sinava girdigi ortami terk etmesine izin verilmeyecektir ve herhangi
birinin yapilmasi durumunda kopya tesebblisii olarak degerlendirilecektir. Bu sebeple eger 6grenciler
sinav baslamadan once ihtiyagc molasi gereksinimi duyuyorsa 6. maddeden sonra bu haklarini
kullanabilirler. Ancak 6grencinin sinavdan en az 10 dk 6nce yeniden bilgisayar basinda hazir bulunmasi
gerekmektedir.

Sinav sirasinda;

1. Sinava basladigim andan itibaren sinavimi bitirene kadar bilgisayar ekranimda yalnizca
sakai.yasar.edu.tr adresini kullandim ve masalistimde de yalnizca Microsoft Teams uygulamasi agikti.

2. Sinav sirasinda herhangi bir problem yasadigim an bilgisayarimin ekran fotografini bilgisayarimdaki
“PrtScr” tusunu kullanarak aldim ve masatlstimde bos bir word dosyasi acarak oraya yapistirdim.
Hemen benimle ilgilenen 6gretim gorevlisine durumumla ilgili bulundugum MS Teams kanalindaki
sohbet/chat kismina @6gretim gorevlisi seklinde baslayarak bilgi verdim. (Ornegin, @Merve Celik ...)

3. Sinav sliresince cevaplarimi sik sik “save” butonuna tiklayarak kaydettim.

4. Sinav boyunca ekranimi paylastigimdan ve hem kameramin hem de mikrofonumun acik oldugundan
emin oldum.

Sinavimi bitirdikten sonra:

1. Sinavimi bitirdikten sonra bitin cevaplarimi tekrar “save” tusuna basarak kaydedip en geg sinav
sonunda “submit for grading” butonuna tiklayarak notlandiriimak izere teslim ettim.



2. Sinava girmis oldugum MS Teams kanalindaki sohbet/chat kismina sinavimi bitirdigimi yazip
@obgretim gorevlisi seklinde baslayarak ilgili 6gretim gorevlisine haber verdim. (Ornegin, @ Merve Celik

)

3. Ekran paylasimim devam ederken bir kez de s6zl{i olarak sinavimi bitirip notlandiriimak lzere teslim
ettigimi soyledim.

4. Ekran paylasimimi durdurdum.
5. Katilmis oldugum MS Teams Kanali’'ndaki toplantidan ayrildim.

6. Sinav sirasinda yasadigim (varsa) herhangi bir teknik aksaklik ile ilgili almis oldugum ekran fotografini
sinav bitiminden itibaren bir saat icerisinde merve.celik@yasar.edu.tr veya sude.oztepe@yasar.edu.tr
adreslerine yasadigim problemi anlatan bir e-mail ile birlikte gonderdim.
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Dear Students,

Please make sure that you have checked all the items below before, during, and after the
exam. Remember that it is your responsibility to do all the requirements below and be
reminded that your exam may be invalid if you miss any of the points below.

Before the exam day:

1. I checked if my computer’s camera and microphone work.

2. | checked if my username and password for sakai.yasar.edu.tr work. If | have any problems, | email
to helpdesk@vyasar.edu.tr and ask for help.

3. I filled in the online exam consent form.

Online Exam Consent Form

4. | made sure that | am using the latest version of Google Chrome on my computer in order to have
the least technical problems.

5. 1checked if | can screenshare on Microsoft Teams application (In order to be able to share the screen,
please download the Microsoft Teams application to your computer)

6. | turned off all the software programs and applications (if there are any) that automatically
spellcheck.

On the exam day:

1. I chose a quiet place with a good internet connection for my online exam.
2. | connected my computer to a power source.

3.l logged in to MS Teams at least 60 min before the exam.

4. | went to the breakout room with my name opened for the exam.

5. | started the meeting by naming it as my name, surname and the name of the exam (ie. Midterm) in
the channel and waited for the respective instructor.

6. After the instructor started to record the meeting, | showed my Yasar Student ID Card to the camera
in a way that it can be seen clearly. (Students who do not have a Yasar Student ID Card may use another
identification card with their name and photo on it such as their passports.)

7. 1 showed 180 degree of my surrounding to the camera.

8. | started to screenshare following the steps in the picture below.
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9. | started to wait for my exam to start by logging into sakai.yasar.edu.tr.

*During the exam students will not be allowed to take a break, stop screensharing, turning their
microphones off, and/or leave where they take the exam and any attempts to one of those will be
treated as cheating. Therefore; students may take a break, if needed, after the 6" step. However, all
the students must be ready in front of their computers at least 10 min before the exam.

During the exam:

1. | only used sakai.yasar.edu.tr on my browser and only Microsoft Teams application was turned on
on my desktop from the moment | started the exam and until | finished it.

2. | took a screenshot using my computer’s “PrtScr” button the moment | had a problem and | pasted
it on a blank word document on my desktop. | immediately wrote to my instructor using the chat
function of the breakout room mentioning my instructor (like @Merve Celik ...).

3. | frequently saved my answers clicking on the “save” button during the exam.

4. | made sure that | share my screen and both my computer’s camera and microphone were turned
on during the whole exam.

After finishing the exam:

1. After finishing my exam, | saved all my answers once more by clicking on the “save” button and
submitted it at least at the end of the exam by clicking on the “submit for grading” button



2. | informed my instructor that | finished my exam using the chat function of the breakout room
mentioning my instructor (like @Merve Celik ...).

3. | also stated verbally that | finished my exam and submitted for grading while | was still
screensharing.

4. | stopped screensharing.
5. | left the MS Teams meeting.

6. | reported the technical problem | had during the exam (if any) by emailing to
merve.celik@yasar.edu.tr or sude.oztepe@yasar.edu.tr with the screenshot | had taken within an hour
after the end of the exam.
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